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THONG BAO
V& viéc cap nhat théng tin xay dung
lai website chuan bi 40 ndm thanh 1ap truong

Kinh gii: Lanh dao cac don vi

Ngay 17 thang 3 nam 2017 Hiéu truong da ra thong bao s6 549/DPHTN-TTTT
“Ve viéc cap nhat thong tin xay dung lai website chuan bi 40 nam thanh lap
trrong”. Tuy nhién, dén nay van con mot so don vi chua gui day du thong tin gidi
thiéu don vi minh cho Trung‘tém Thong tin cap nhat 1én website (C6 danh sach kem
theo). Vi vay, Hiéu trudong d€ nghi 1anh dao cac don vi hoan thién théng tin theo cac
noi dung sau: ‘ ‘ ‘

1. Cac don vi cap nhat day du théng tin vé don vi minh: Gidi thiéu vé don vi,
chtrc ning, nhiém vu, co cau to chac, phan céng nhiém vu, doi ngii can bo vién
chirc (c6 mau tham khao kém theo).

2. Cung cap cho Trung tm Thong tin biéu miu cac van ban lién quan téi mang
cong tac cua don vi minh quan ly; quy trinh giai quyét céng viéc doi véi can bo
vién churc va hoc sinh, sinh vién.

3. Cac don vi cir can bo phu trach website ciia don vi minh va lap danh sach gui
vé Trung tdm Thong tin trinh 1anh dao phé duyét.

4. Giao cho trung tdm Thong tin huéng dan cac can bo phu trach website cua
cac don vi vé phuong phap quan tri va cap nhat thdng tin trén website cua don vi
minh.

5.Cac don vi soan cac noi dung trén bang phan mém soan thao vin ban
Microsoft word, Font Unicode guri file vé Trung tim Thong tin theo dia chi mail:
thongtin@ttn.edu.vn trudc ngay 25 thang 8 nam 2017.

6. Y&u cau thu trudng cac don vi nghiém tic thuc hién

Noi nhan: KT. HIEU TRUONG
Cac don vi; PHO HIEU TRUONG
HT, cac PHT (dé BC); ba ky

Luu: VT, TTTT
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